Meeting – All head of delegates,





28/06/09


Briefing for Speakers, chairpersons,Rapporteurs of Plenary Sessions and “CPDAP Training Workshop on Enhancing Lifeskills in Drug Abuse Prevention”

Chairpersons: Datin Hajah Masni, BASMIDA and Mr Tay Bian How, 




Colombo Plan Drug Advisory Programme(CPDAP)

Venue:

Meeting Room II

Time:

5.45pm

· Roles of the speakers

· Roles of the Chairperson

· Roles of the Rapporteurs 

Mr Tay Bian How – Started with introduction 

· To make everyone follow the rules during the conference  

‘Theme’ – Global Best practices and sustainable programmes in Drug Abuse Prevention. 

· Ice-Breaking 
-
 from the Rapporteurs 

· 
 Speakers & presenters 

· 
Dato’ (Dr) Haji Mustapa Ma, 

· Malaysia, Basmida,Colombo Plan 
· Plenary Sessions

· Division of labours during all the sessions

PLENARY ONE – Global Best Practices 

PLENARY TWO – Empowering Youth to prevent Drug Abuse.

PLENARY THREE – Respon on Plenary sessions and Training Workshop & the recommendations of the 23rd IFNGO World Conference by the chief rapporteur. 
Speakers – Nor Dini & Noraini (BASMIDA) 

· TWO MAIN PLENARY 
– Need to have few key people & to spot the deliberation for the report & resolution of the conference.
· Resolution should not to be too many

· Just reflect upon the theme 

· Suggestion from the floor for recommendation.
WORKSHOP ONE
- 100 
Participants 
WORKSHOP TWO 
- 50  Participants

WORKSHOP THREE 
- 50 Participants 

WORKSHOP 
A
- Youth (out of the Building)

WORKSHOP
 B
- Indra Kayangan

WORKSHOP 
C
-Conference room

· Datin inform that BASMIDA are using 4 rooms for the conference
· One – Whole day (conference)

Topic – on school . (for workshop) 

· Community / family / youth / teachers  / schools
· Dr Kevin can do 3hrs (on media training) 
DAY 1 (29/6/09)  Plenary – ( some changes should be clarified clearly)

· 4hrs 15minutes – ( 4 separate sessions )
· (9.00 – 16.00 ) – whole day process included lunch . 

· Discussion on trying to divide participants into 4 )

MR Tay – suggested to make workshop B & D to be combined
· At the Indra Kayangan.

PARTICIPANTS    


WE DON’T ARRANGE CLASS-ROOM STYLE
Overseas – 90

Pamadam – 20

Basmida – 80 

THE CHANGES

MEETING ROOM  I & II

WORKSHOP A – LST for Youths (50 Participants)

INDERA KAYANGAN

WORKSHOP B – LST for Schools & Teachers (100 Participants)

CONFERENCE

WORKSHOP C – LST for Community Leaders / Families (50 Participants)
Workshop A – Combined meeting Room 1,2 & 3 ( Lobby Level)

Workshop B – Indera Kayangan ( Ball Room) 

Workshop C – Conference Room At Lobby

Roles of Chairpersons

· To briefly introduce the topic – CVs provided

· To encourage active participants

· To ensure that the speakers in the sessions observe the time allocated for them 

· To moderate the open forum (Q & A) after the presentations

· Summerize & the discussions & recommendations of the plenary sessions & other sessions.  

Roles of Speakers 
· Provide their presentations papers to the secretariat on the first day of the conference including your brief CV
· To be at the venue 15  minutes before the sessions

· To check your power-point presentation and the equipment needed prior to your presentation

· To keep to the time allocated during your presentation.  

Preparation – LCD projector & Laptop for the speakers 

Speakers
-  Using PENDRIVE or CDs

Sound System ( To be prepared )
REQUESTED 

· Sound system – For music
· DVD / CD Players/ Video
· Make Sure to double check the sound system & pc or laptop before presenting

· TV 

· Photocopy machine

Mustafa Ma advising – for workshop & check 4 times
Role of Rapporteurs 
· To record the highlights and recommendations of each plenary and workshop sessions

· To prepare plenary session / workshop reports and submit it to the chief Rapporteur the following day. 

Role of Coordinators / Secretariat

· To ensure that the conference and the workshop rooms are arranged accordingly
· Name plates of the chairperson and speakers

· To coordinate 

Chairperson : Datin Masni

Mr Tay : Congratulate Datin Masni 

Everyone in the committee has to introduce him or herself.

  From Malaysia ,Colombo Plan , Singapore ,Brunei 

Global best practices and sustainable programmes in Drug Abuse prevention.

Plenary One 

Speaker  1 - Dr Kevin

Speaker 2 - Dr Tay 

Chairperson : Datin Masni 
Rapporteur 1 – Dato’ Zainuddin

Rapporteur 2 – Dayang Hjh Mordiah

Plenary Two

Empowering youth to prevent drug abuse

Noraini mohd – NCB 

Mr Riva – YCAB (indo)

Linda – Basmida – cochair

Christine & Zulhilmi Rapporteur

Plenary Three

Report on plenary sessions and Training workshop and the recommendations of the 23rd IFNGO WORLD COFERENCE by the chief Rapporteur – Dato Mustafa


Said thanks & appreciation leave to basmida.

Dr zainuddin something reflect from the theme

Workshop 1

 Enhancing life skills in presenting drug education in schools 

Venue

100 participants. 3 trainers – Mr Tay

Workshop 2 

Enhancing life skills in drug abuse prevention for families and 

Venue

50 participants

Workshop 3 

Enhancing life skills in drug abuse prevention for youth

Venue

50 participants

Mr Tay – happy to split workshop, because too big. So he should find someone to trained.

Mustafa ma – Actually on program 
4 separate sessions

9a.m – 4p.m

Dr Zainuddin – interms of facilitatorand and soon we are preparing for three workshops so we consider for that.
Workshop 1 – indera kayangan B & D

Mevcs – 90

Pemadam – 20 had arrived

Basmida – 80

3 workshop

For youth – country club cancelled/ conference room 2 & 3

Datin Masni suggested to Mr Tay to name workshop A, B, & C.

The changes 

· Workshop A LST for youth – conference 1, 2, & 3 at meeting rooms(50)
· Workshop B LST for schools and teachers at Indera kayangan(100)
· Workshop C LST for community leaders/ families at conference room at lobby level(50)

Role of Chairpersons

· To briefly introduced topic of the plenary session
· To introduce speaker & rapporteur

· To encourage active participation of all participants

· To ensure that speak & observed time allocated

· To moderate  of the open forum (Q & A) after presentation of the speakers

· Preferably to synthesize or summarize the discussion & recommendations of the plenary session.

